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IIPABUJIA
00MeHa /1e/I0BbIMHU NOJapKaMH U 3HAKAMH JeJI0BOT0 rOCTeNPHHMCTBA B
I'AY3 PK «KoHCy IbTaTHBHO- AHATHOCTHY e CIC LHEeHTP»

1. OBILME T1OJIOXEHUS

1.1.  IlpaBuna oOGmena ACTOBRIMH  IIOApKAMM M 3HAKAMH = JeJIOBOIO
rocrenpunmcTea B 'AY3 PK «KOHCY B TaTUBHO-IHATHOCTHYC CKIi LUEHTp» (nanee —
lIpaBuna) paspaGoransr B COOTBETCTBUU C MOJIONKEHUAMHU Koncruryuun Poccuiickoi
Deneparyy, DeniepaibHOrO  3akoHa o 25 nexabps 2008 r. Ne273-®d3  «O
IIPOTUBOJACHCTBUM  KOPPYIIUH» | IPUHATBIMH B COOTBETCTBHH C HHUMH HHBIMH
SaKOHOMATENIbHBIMM M JIOKAJIbHEIMH aKTaAMIL

1.2, IlpaBuna ompenensior CAMHLIE  JUIA  BceX paboTHMKOB [AY3 PK
«KOHCYTbTaTHBHO- INAT HOCTHY ECKUix LHEHTP» (naee — Yupexnenue) TpeGosanus k
AApCHUIO U IPUHSATHIO AC/IOBBIX MOJAPKOB.

1.3. Yupexnenue TIOUTePAKUBACT KOPIIOPATUBHYIO KYJIBTYpYy, B KOTOPOIi /1€70BbIe
TONIapKH,  KOPIOPaTHBHOE TOCTENPHUMCTBO U [pPEACTABUTEIBCKHE  MEPONPUSITHS
PacCMaTpUBAIOTCS TONLKO KaK HHCTPYMEHT J1jist YCTaHOBJICHUS U [IOJIEPIKAHUS JIEIOBBIX
OTHOWIEHMH M KaK MpOsBJICHHE OOLIENIPHHATON BEKIMBOCTH B XOJ€ MeATeILHOCTH
Yupexenus.

1.4. YVupexnenue uexomur us TOI'0, 4TO JONIOBPEMEHHEIC AET0BBIC OTHOMICHHS
OCHOBBIBAIOTCS. Ha JIOBEPHH M B3aUMHOM YBaKCHUM. OTHOWEHMS, npH KOTOPBIX
HapyIacTcs 3aKOH M MPUHIMITEL JEJIOBO OTHKH, BPEJAT pPeIyTaluu YupexIcHus U
HCCTHOMY ~ MMEHHM €ro paGOTHHKOB, M He MOIyT 00ecCleYnTh ycToiuHMBOE
AOITOBPEMCHHOE pasBuTHE Yupexmenus. Taxoro polla OTHOINCHHS HE MOrYT OBITH
IPUEMIICMEI B ITpaKTHKe paboThl Yupexaedus.

1.5. JleitctBue Tlpasm PAaCIIpOCTpaHAETCSA Ha BeceX pabOTHUKOB Y4apexaeHus, BHe
3aBUCHMOCTH OT YPOBHS 3aHIMAEMOM J10IKHOCTH,

1.6. Tannsie [Nparmna HMPECIENYIOT CAEAYIOIINE 1ICIIH:

v obecrieuenne C/IMHOOOPA3HOrO  OHUMaHUS pOJIM M MecTa [eI0BBIX
TIONIapKOB, JIEIOBOTO TOCTENpPUUMCTBA, IIPE/ICTABUTEIBCKMX MEPOIPHUATHI B I€I0BOI
MpPaKTHKe Y4pesKIeHus,

v OCYIIECTBICHUE  YNPaBIEHYECKOM M  XO31HCTBEHHOI ACATEILHOCTH
YUPEKIAEHHs. UCKIIOUHTEIBHO HA OCHOBE HaJllIe)KalluX HOPM U MpaBUI JIEIOBOrO
TMOBEACHHUA, OA3UPYIONMXCS HA NMPUHLMIAX KAYecTBa [PENOCTABICHHUS YCIYT, 3aIMHUTHI
KOHKYpPCHLHH, HEAOMYIIEHNs KOHDINKTA UHTEPECOB;



v OIpe/IeNIEHNEe €AMHBIX NIl BCEX PAOOTHUKOB YUpexkaeHHs TPEeOOBAHMM K
JAPEHUI0O W IPUHATUIO JEJOBBIX IIOJAPKOB, K OpPraHM3alliM M y4YacTHIO B
IIPEICTaBUTEIBCKUX MEPOIPUATHSX;

v MUHUMU3HPOBAHUE PUCKOB, CBSI3aHHBIX C BO3MOXHBIM 3JI0yNIOTPEOIEHUEM
B 00JIaCTU TOAAPKOB, MPEIACTaBUTENbCKUX MeponpusTuil. Hambosnee cepbe3HbIMH U3
TaKUX PHUCKOB SIBISIFOTCS OMACHOCTH IOJKYIIA M B3SITOYHUYECTBO, HECIPABEIIMBOCTD I10
OTHOILLICHHIO K KOHTPAareHTaM, IPOTEKIUOHNU3M BHYTPH Y UPEKIACHUS.

2. TPEBOBAHUA, ITPEABABIISIEMBIE K IEJIOBBIM ITOJJAPKAM 11 3BHAKAM
JAEJIOBOI'O I'OCTEIIPUNMCTBA

2.1. PaGoTHuKH YupexeHUs MOTYT MOJy4aTh JIEJT0BbIE MOJAPKU, 3HAKH JIETIOBOTO
TOCTETIPUHUMCTBA TOJBKO Ha O(PHUITHATBHBIX MEPOIPHUATHSX, NMPU YCIOBHUH, YTO ATO HE
MPOTUBOPEUYUT TPEOOBAHUIM AHTHUKOPPYIIIMOHHOTO 3aKOHOJATEIhCTBA W HACTOSIIIUM
[IpaBunam.

2.2. Ilogapku U ycCiIyrd, IpUHUMAaeMble WIM MPEIOCTaBIsIEMble YUPEXKICHUEM,
MEePEIatoTCA U MPUHUMAKOTCS TOJIBKO OT UMEHU Y UPEKICHHUS B LIEJIOM, & HE KaK MOJapOK
WJIU TIEpe/iada ero oT OT/AEIbHOr0 pabOTHHUKA.

2.3. JlenoBple TMOAApKH, KOTOpHIE PAOOTHHKHA OT HMMEHH YUPEKICHHS MOTYT
nepeaaBaTh APYTUM JIMIAM WU MIPUHUMATh OT APYTUX JIMI] B CBSI3H CO CBOEU TPYIOBOM
JeATEIBHOCTBIO, @ TaKXe IMPECTaBUTEIbCKUE PACXOJIbl Ha JI€JIOBOE€ TOCTECIPUUMCTBO
JIOJ>KHBI COOTBETCTBOBATH CIIEAYIOIUM KPUTEPHUSAM:

4 OBITH MPSIMO CBSI3aHBI C YCTABHBIMH LIENISAMH JICSITEIBHOCTH Y UPEXKIACHHUS,
au00 ¢ MaMITHBIMHM JIaTaMH, FOOMIESIMHU, OOIICHAIIMOHAIBLHBIMU TPa3IHUKAMU, WHBIMU
COOBITHSIMHY,

4 OBITh pa3yMHO OOOCHOBAaHHBIMH, COpPa3MEPHBIMH W HE SBIATHCS
MpeIMETaMHU POCKONIN;

v HE TPEJICTaBIISITh COOOM CKpPBITOE BO3HATrpa)KJIeHWE 3a YCIyTry, NEWCTBHUE
WM Oe3/IeliCTBHE, TIOIMMYCTUTEILCTBO MIIM IMTOKPOBUTEIBCTBO, IIPEAOCTABICHUE TIPaB MU
MIPUHATHE ONPEACICHHBIX PEIICHUM, TUOO0 MOMBITKY OKa3aTh BIUSHHUE HA TOJIyJdaTeNs C
WHOM HE3aKOHHOM WMJIM HeATUYHOM IIEIIBIO;

4 HE co3daBaTh JJsi TONydaTens o0s3aTeNbCTBA, CBS3aHHBIE C €r0
CIY)KEOHBIM  TOJIO)KEHHEM  WJIM  HWCIOJIHEHHUEM  CIYXKEOHBIX  (JOKHOCTHBIX)
00s13aHHOCTEN;

v HE CO3JaBaTh PEIYTALIMOHHOIO PUCKA JJISI AEJIOBOTO UMUJIKA Y UPEKIACHUSA,
pabOTHUKOB U MHBIX JIUII B CJIy4ae pacKpbITHs HHGOPMAIIUU O COBEPIIICHHBIX MOIapKaxX U
ITIOHECEHHBIX MPEACTABUTENBCKUX PACX0AX;

4 HE TMPOTHBOPEYUTH MPUHIUIAM H TPEOOBAHUSM aHTUKOPPYIIIMOHHOTO
3aKoHO/aaTeNbcTBa Poccuiickort ®Denepanmu, [lonoxxennro 00 aHTUKOPPYIIIMOHHON
MOJIMTUKA B YupexJeHuu, KomeKcy ATHKH U CIIyKeOHOTO MOBEJACHUS pPaOOTHHKOB
YupexaeHus 1 oOUeNPUHATEIM HOpMaM MOPaJId U HPAaBCTBEHHOCTH.

2.4. JlenoBble MOJApKHU, B TOM YHKCJE B BHUJE OKa3aHHUS YCIYT, 3HAKOB 0COOOTO
BHUMAHHS U y4acTUs B PA3BIICKATEIIbHBIX W AHAJIOTMYHBIX MEPOIPHUATHUAX HE JOJLKHBI



CTaBUTh NPUHMMAIONIYIO CTOPOHY B 3aBUCHMOE IIOJIO)KEHHE, MPUBOAUTH K
BO3HUKHOBEHHMIO KaKHUX-JTHOO BCTPEYHBIX 00S3aTEIBCTB CO CTOPOHBI IOJydYaTeNsl WU
OKa3bIBaTh BIUSHHE HA OOBEKTUBHOCTh €T0 JIEJIOBBIX CYXKIECHUHN U PEeIICHUI.

2.5. CTouMOoCTh W NEPUOAUYHOCTH JAPEHUS U TOJYyUYEHHUs JEJIOBBIX IOJAPKOB
W/WIM y4acTUsl B MPEICTABUTEIBCKUX MEPOIPHUATHUSAX OJHOTO M TOTO XK€ JHIA JOKHBI
OTIpeNIENAThCS EI0BOM HEOOXOAMMOCTBIO M OBITh Pa3yMHBIMH.

2.6. B kxayecTBEe NOJApPKOB paOOTHUKH YUpEXKJIEHUS JOJKHBI CTPEMHTHCS
UCMOJIb30BaTh B MAKCUMAJIbHO JIOIYCTUMOM KOJIMYECTBE CIy4aeB CYBEHHUPBHI, IPEIMETHI
U U3/1ETIHs1, UMEIOIINE CUMBOJIUKY Y UPEXACHUS.

2.7. llogapku ¥ yCIIyrul HE JOJKHBI CTaBUTh 10JI COMHEHUE UMHJIK WU JIEJIOBYIO
penyTamnuio YUpexaeHnus Wi ero pabOTHUKOB.

3. [TPABA 1 OBA3AHHOCTU PABOTHUKOB YUYPEXJEHUA ITPU
OBMEHE JAEJIOBBIMU [TIOJAPKAMU 1 3HAKAMMU JAEJIOBOI'O
I'OCTEIIPUMMCTBA

3.1. PaOoTHuKH, mpeacTaBisisi MHTEPEChl YUPEKIACHUS WU JAEHCTBYS OT €ro
UMEHHU, JIOJDKHBI COOJII0IaTh TPAHUIIBI JOTYCTUMOTO TOBEIEHUS TP OOMEHE JEIOBBIMU
MOJIApKaMU U MPOSIBICHUU JEJIOBOI0 TOCTEIPUUMCTBA.

3.2. PaGotHuku YupexaeHus: BOpaBe JapUTh TPETbUM JIMIIAM U MOJy4YaTh OT HUX
JICJIOBbIE  TMOAAPKH, OpPraHU30BBIBATH W  y4acTBOBaTh B  IPEACTABUTEIBCKHUX
MEPONPHUATHUAX, €CIU ITO 3aKOHHO, 3THYHO M JEJIAeTCs HCKIIOYMUTENIBHO B JEJIOBBIX
LEJAX, ONPEACIICHHBIX HacTossmumu [IpaBunamu.

3.3. Ilpu m100BIX COMHEHUSX B MPABOMEPHOCTH HJIM STUYHOCTU CBOUX JICWCTBUIA
paboTHUKM  YupexJeHus o00si3aHbl TOCTaBUTh B  HM3BECTHOCTh PYKOBOAMTENS
VypexaeHuss U MPOKOHCYIbTUPOBATHCA C HUM, NPEXJIE 4YeM JapUTh WIM IOJydaTh
NOJIapKU WJIM Y4acTBOBATh B TEX WJIM MHBIX MIPEACTABUTEIBCKUX MEPOIIPUATHUSAX.

3.4. Ilpu nonydyeHUH AEIOBOr0 MOJApKa WM 3HAKOB JE€JIOBOI0 IOCTEPHUUMCTBA
paOoTHUKM YdupexaeHus o0sf3aHbl MPUHUMATh MEPbI 10 HEIOMYIICHUIO BO3MOKHOCTH
BO3HUKHOBEHUS KOH(IIMKTa HHTEPECOB.

3.5. PabotHuKku YupexaeHHs HE BIIpaBe MCIIOIb30BaATh CIYKEOHOE MOJO0KEHHUE B
JIMYHBIX LEJAX, BKIIOYask HCIIOIb30BAHUE UMYILECTBA Y UPEkKACHHS, B TOM YHCIIE:

JUIS TIOYYEeHHS] TIOJIapKOB, BO3ZHATPAXACHUSI M MHBIX BBITOA JUIsl ceOsl IMYHO U
JIpYTUX JIUIl B OOMEH Ha OKa3aHuEe YUpeXJeHHEeM KaKUX-TUOO yCIyT, OCYIIECTBIICHUS
au00  HEOCYIIECTBICHHMS  ONpEACTCHHBIX  JCHCTBUN, Tmepenadn  WHGOpPMAIHH,
COCTaBJISIOIIEH KOMMEPYECKYIO TaliHY;

IUI TIONyYEHHs TOAAPKOB, BO3HATPAXKACHUS W MHBIX BBITOJ IS ceOsl JIMYHO U
JIPYTUX JIML B MPOLECCE BEACHUS AEN YUPEXKICHUSA, B TOM YHCIE, KaK 10, TAK U I0CIe
IIPOBEACHUS NIEPETOBOPOB O 3aKIIOYEHUM T'PAXKIAHCKO-TIPABOBBIX JOTOBOPOB M HMHBIX
CIEJIOK.

3.6. PaGoTHukam YupexaeHUs: He peKOMEH1yeTCsl IPUHUMATh WU NepeapuBaTh
noJilapku Ju00 yciayru B JOOOM BHJIE OT TPEThHX JHI[ B KauecTBe OJaroJapHOCTH 3a
COBEPIICHHYIO yCIIYI'y WA JaHHBIN COBET.



3.7. He pomyckaeTcsi mepenaBarh W NMPUHUMATh MOAAPKU OT YUpEXKACHUS, €ro
pabOTHUKOB M MpPEACTABUTENEH B BHJE JCHEKHBIX CPEICTB, KaK HAJIMYHBIX, TaK U
O€3HAIMYHBIX, HE3aBUCHUMO OT BAJIOTHI, a TakKe B (pOpME aKUUW, OMIIMOHOB MM MHBIX
JUKBUAHBIX [IEHHBIX OyMmar.

3.8. PaGoTHuKM YupexaeHus T0KHBI OKa3bIBATHCS OT MPEI0KEHUM, OTYyUSHHS
M0JIapKOB, OIUIATHI UX PACXOJOB U T.II., KOTJa MOJI00HbIEe IEUCTBUS MOTYT MOBIHUATH WU
co37aTh BIEYATJIEHUE O BIMSHUU HA UCXOJ CHEJIKH, pe3yJbTaT IPOBEJIEHUS TOProB, Ha
IIPUHUMAaeMbIe Y UpEKICHUEM PEIICHUS U T.[I.

3.9. PabotHuku YupexleHus He NMpUueMIoT Koppynuuu. [logapku He JOIKHBI
OBITh HMCIOJIb30BAHBl JUISL J1a4W/NIOJIyYE€HUS B3SITOK MM KOPPYHNUMU B JIOOBIX €€
MPOSIBICHUSX.

3.10. PabGortuuk VYupexaeHuss He BIpaBe Npeajaratb TPETbUM JHIAM WU
OPUHUMATh OT TAKOBBIX MOJAPKH, BBHIILJIATHI, KOMIEHCAIIMK U T.II. CTOUMOCTBIO CBBILIE
3000 (Tpex ThIcsA4) pyOsied WM HE COBMECTHUMBIC C 3aKOHHOW IMPAKTHKON JEIIOBBIX
oTHoueHu. Eciu paboTHUKY YdUpexJeHusl MpeayiaraloTcsl MmojoOHbIe TMOJIapKH WU
JIEHBI'H, OH 00513aH HEMEJICHHO 00 3TOM PYKOBOJUTENO Y UPEKICHUSI.

3.11. PabGotHuk VYwupexIeHus, KOTOPOMY TpPH BBINOJHEHUH JOHKHOCTHBIX
00s3aHHOCTEN MpeaaratoTcsl MoJapKy WM MHOE BO3HArpakJeHUEe, KOTOpPbIE CIIOCOOHBI
MOBJIMATh HAa TMOATOTABIMBAEMbIe W/WIM TNPUHUMAaEeMble UM pEIICHUS WIW OKa3aTh
BJIIMSTHHE Ha €ro JercTBHE/ O0e31elCTBIE, TOJKEH:

OTKa3aTbCid OT HUX W HEMEJJICHHO YBEIOMHUTb DPYKOBOIMUTENS YUpEXKIECHUS O
dakTe mpeanoxkeHus noaapka (BO3HarpakIeHus);

UCKJIIOYUTh JaJIbHEWIIMe KOHTAKThl C JIULIOM, MPEJIOKUBIIUM MOJAPOK WIH
BO3HArpakJeHHUE, €CIIU TOJIBKO ITO HE CBSI3aHO CO CIIYKeOHOW HEOOXOMMOCThIO;

B ClIy4ae, €CiM MOAAPOK WIM BO3HArPaKJIEHUE HE INPEACTABIISAETCS BO3MOMXKHBIM
OTKJIOHUTh WJIM BO3BPATUTh, NEPEATh €ro C COOTBETCTBYIOLIEH Cily>keOHOM 3amucKon
JUISL TIPUHSTUSL COOTBETCTBYIOLIUX MEP PYKOBOIUTENIO YUPEKICHUS U TMPOAOTIKHUTH
paboTy B YCTaHOBJICHHOM B YUpEXJIEHUHU IMOPSJKE Haja BOMPOCOM, C KOTOPBIM ObLI
CBS3aH MOJAPOK WUJIM BO3HArPaXJACHHE.

3.12. B cnydyae BO3HUKHOBEHHUS KOH(QIMKTA HHTEPECOB WM BO3MOXHOCTH
BO3HUKHOBEHMSI KOH(JIMKTAa MHTEPECOB MPHU MOJYUYEHUU JIEJIOBOI0O MoAapKa WM 3HAKOB
JICJIOBOTO TOCTENPUUMCTBA PAa0OTHUK YUpexXJIeHUS 00si3aH B MUCBMEHHON Qopme
YBEIOMHUTh 00 53TOM JIOJDKHOCTHBIX JIMIl, OTBETCTBEHHBIX 32 MPOTHBOJCICTBHE
KOppyHIuH, B cooTBeTcTBUM ¢ [lonoxkeHueM o KOH(MIUKTE UHTEPECOB, NPUHATHIM B
YupexneHuu.

3.13. PaGoTHHKaM YupexIeHus 3anpeniaercs:

CaMOCTOSITEIbHO MPUHUMATh MPEAJIOKEHHS] OT OpTaHU3alUil WIM TPEThUX JIMIL O
BPYUYEHUH JIETOBBIX MOJIAPKOB M 00 OKa3aHUU 3HAKOB JIEJIOBOI'O FOCTEIPUUMCTBA;

MPUHUMATh 0€3 COTJIACOBAaHUS C PYKOBOJAUTENEM YUpeKIeHUs JeNOBbIe MOAAPKU
U 3HaKU JI€JIOBOTO TOCTENPUUMCTBA B XOJ€ IMPOBEIACHUS JEJIOBBIX MEPETOBOPOB, IMPHU
3aKJIFOYEHUHU JOTOBOPOB, @ TaKXKE B MHBIX CIIydasX, KOrJa NOJOOHbIE IEWCTBUS MOTYT
MOBJIMSATH UM CO3/1aTh BIIEUATIEHUE 00 UX BIMSHUU Ha IPUHUMAEMBbIE PELICHHUS;



MPUHUMATh JIEJIOBbIE TOJAPKUM W 3HAKU JIEIOBOTO TOCTENPUUMCTBA B XOJI€
MPOBEACHUSI TOPTOB U BO BPEMs MPSIMBIX IEPETOBOPOB IPHU 3aKIIOUECHUU JOTOBOPOB
(KOHTPAKTOB);

MIPOCUTH, TPEOOBATH, BEIHYK/IaTh OPraHU3AINHU WU TPETHUX JUI] JAPUTh UM JIUOO
WX POACTBEHHUKAM JEJIOBbIC MOAAPKU W/WIM OKa3blBaTh B MX MOJIb3y 3HAKH JIEJIOBOTO
rOCTENIPUHUMCTBA;

MPUHUMATh TOJAPKA B BHUAEC HAJIMYHBIX, OE3HAIMYHBIX JCHEXKHBIX CPEJCTB,
[IEHHBIX OyMar, IparoleHHbIX METaJIOB.

3.14. YupexaeHne MOXKET MPHUHATH pelieHue 00 y4acTud B OJaroTBOPUTEIBHBIX
MEpONPUSITUSIX, HAMIPABICHHBIX Ha CO3JaHUE U yNMpPOUYeHUE UMHIKa YupexaeHus. [Ipu
ATOM IUIaH U OIOJKET y4acTUs B JAHHBIX MEPOIPHUSATHUSAX YTBEPXKIAETCS PYKOBOAUTEIEM
YupexnaeHus.

3.15. B cayyae ocyliecTBlI€HUsI CIIOHCOPCKUX, OJaroTBOPUTENBHBIX MPOrpaMm
VYupexaeHnre [TOIDKHO MPEeABapUTENbHO YAOCTOBEPUTHCS, YTO MpeAocTaBisieMas
YupexxaeHueM moMoIs He Oy/eT MCIOIb30BaHa B KOPPYMIMOHHBIX LENSIX WM MHBIM
HE3aKOHHBIM ITyTEM.

3.16. Ilpu B3auMomeWCTBUM C JHUIAMH, 3aHUMAKOIIUMH  JOJKHOCTH
TOCYJapCTBEHHON (MYHHUIIUIIATBHOM) CIYXOBI, CIeTyeT PYKOBOACTBOBATHCS HOPMaMH,
PETYIUPYIONIMMH ~ STUYECKHE HOPMBI W TpaBuUiia  CIYy>KEOHOTO  TOBEIEHUS
TOCYJITapPCTBEHHBIX (MYHHUITUTIATBHBIX) CYKaIUX.

3.17. Heucnonnenue Hacrosmmx IIpaBusm Moxker cTaTb OCHOBaHUEM A
NPUMEHEHHsI K paOOTHUKY MEp MUCHUIUITMHAPHOTO, aJIMUHUCTPATUBHOTO, YTOJOBHOTO U
rpaXkJaHCKO-TIPaBOBOT'O xXapaxkrTepa B COOTBETCTBUU c JEHCTBYIOIINM
3aKOHOJIaTE€JIbCTBOM.

4. OBJIACTb [IPUMEHEHUSA ITPABUJI

4.1. Hacrosimue IlpaBuna mojiexaT NMPUMEHEHHIO BHE 3aBUCHMOCTH OT TOTO,
KakuM 00pa3oM TMepeAaroTcsl JIEJOBbIe MOJAPKU W 3HAKH JIEJIOBOTO TOCTEMPHUMCTBA!
HaIpPsIMYIO UM YePe3 MOCPETHUKOB.

4.2. Hacrosmue IlpaBuna sBIsItOTCS 00s3aT€NbHBIMU IS BCEX PaOOTHUKOB
VYupexaeHus B Iepuoj padoThl B YUPEKICHUU.




